IIpaBuia oOMeHa 1eJIOBBIMH IOAAPKAMM

MU 3HAKAMHU ACJI0BOI0 FOCTel'[pI/II/IMCTBa
B MKOY «Xacanaiickag COLI»

1. O01ue moJI0KeHUus

1.1. [IpaBuia oOMeHa NeNOBBIMHM TNOJapKaMH M 3HAKaMU JIEJIOBOTO T'OCTENPUHMMCTBA B
MKOVY «Xacanaiickass COIll» (manee — [IpaBuima) pa3paboTaHbl B COOTBETCTBHH €
nonoxkeHnsimu Koncrutyrun Poccuiickoit @eneparin, PenepanpHoro 3akoHa ot 25.12.2008.
Ne 273-®3 O npoTHBOACHCTBHH KOPPYIIMI» W MPUHATHIMH B COOTBETCTBUU C HUMHU WHBIMU
3aKOHOJIATEITLHBIMH U JIOKATBHBIMH aKTaMH.

1.2. TIpaBwita onpenenstor eaquabie st Bcex padboTHrkoB MKOY «Xacanatickas COIL»
(manmee — Yupexaenue) TpeOOBaHUS K JAPEHUIO U MPHHSITHIO JAEIOBBIX MTOJapKOB.

1.3. Yupexxenne TOIACPKUBAET KOPIOPATHBHYIO KYJIBTYpY, B KOTOpPOH JIEIOBBIC
MOJNApKH,  KOPIOPAaTHBHOE  TOCTENPUUMCTBO M TPEACTABUTEILCKUE  MEPONPHITHS
paccMaTpuBalOTCA TOJBKO KaK HWHCTPYMEHT JUIsl YCTAHOBJIEHUS U MOJJEpPXKAaHUS JETOBBIX
OTHOIICHU U KaK MPOSBIIEHUE OOIIECTIPUHATON BEKIUBOCTH B X0OJI€ ACATEIBHOCTH Y UPEKICHUSI.

1.4. YupexxnieHue UCXOAUT M3 TOTO, YTO JOJITOBPEMEHHBIE JEJIOBbIE OTHOILIEHUS
OCHOBBIBAIOTCSl HA JIOBEPUHM M B3aUMHOM yBa)keHHU. OTHOLIEHUS, MPU KOTOPBIX Hapyllaercs
3aKOH U MPUHIUIBI JAEJIOBOW 3TUKH, BPEAAT PEMyTallUd YUPEKIECHUS U YECTHOMY UMEHH €ro
pabOTHUKOB, U HE MOTYT OOECHEeUUTh YCTOWYMBOE AOJITOBPEMEHHOE pa3BUTHE YUPEKIACHUS.
Takoro posa OTHOIIEHHS HE MOTYT OBITh IPUEMJIEMBI B IPAKTHKE paOOThl Y UpexKACHUS.

1.5. [letictBue IlpaBmy pacmpocTpaHseTcss Ha BCeX pPAOOTHHKOB YUpEXKICHHS, BHE
3aBHCHUMOCTH OT YPOBHSI 3aHUMAEeMOM JOKHOCTH.

1.6. Hannsle [IpaBuna npecienyer cieayromnye Heiu:

- obecrieueHnue €AMHOOOPA3HOTO TOHMMAHUSA POJIM U MECcTa [IENOBBIX IOJapKOB,
JIEIOBOTO  TOCTEHNPUHUMCTBA, IMPEICTABUTEIbCKUX MEPONPUATUH B  JIEJIOBOM  IPaKTHKE
Yupexnenus;

- OCYIIECTBIICHUE YIPABICHYECKOM U XO3AWCTBEHHOW JESITENBHOCTH YUPEXKICHUS
UCKITIOYUTENFHO HA OCHOBE HAaJUIeKAIIUX HOPM M MPABUJ JEI0OBOTO MOBEJICHUS, Oa3UPYIOIIUXCS
Ha TPUHOUIAX KadecTBa MPENOCTABICHUS YCIYr, 3alIUThl KOHKYPEHLUH, HEIOMYIICHUS
KOH(ITUKTa UHTEPECOB;

- OIIpe/ielIeHHe €UHBIX IS BCeX Pa0OTHUKOB YUpeKJeHUs TpeOOBaHHM K AapEHHUIO U
NPUHATHIO JIEJOBBIX MOJAPKOB, K OpraHM3allud W  y4YacTHIO B MPEICTaBUTEIbCKUX
MEPOTIPHUATHSIX;

- MMHUMHM3UPOBAHHUE PUCKOB, CBSA3aHHBIX C BO3MOXHBIM 3JIOYNOTpeOieHHEM B 00JacTu
MOJIapKOB, MpPEJICTaBUTENbCKUX MeponpusThil. Haumbonee cepbe3HBIMM U3 TaKUX PHUCKOB
SBJISIIOTCSL OMACHOCTh TMOJKYNla M B3ITOYHHYECTBO, HECHPABEAJIUBOCTh I10 OTHOIICHUIO K
KOHTpareHTam, NpOTEKIIMOHU3M BHYTPH Y UPEIKICHHUS.

2. TpeGoBanusi, NpeabsBJIsieMble K [1eJIOBbIM NMOJapKaM
U 3HAKaM /IeJI0BOI'0 rOCTENPUUMCTBA

2.1. PaGoTHUKHM YupexaeHUs MOTYT TOJydaTh JIEJOBbIE MOJAPKH, 3HAKH JEJIOBOTO
TOCTENIPUMMCTBAa TOJBKO Ha OQHUIMAIBHBIX MEpPONPUSATHAX, IPH YCIOBUH, UTO ITO



HE MPOTUBOPEYUT TPEOOBAHUSAM AHTUKOPPYIIMOHHOTO 3aKOHOJATENbCTBA W  HACTOSIIUM
IIpaBuiam.

2.2.Tlomapku W yciayru, NpPUHUMAEMble WIH TPEAOCTABISIEMbIE YUPEKICHUEM,
NIEPEAIOTCS U NPUHUMAIOTCSI TOJIBKO OT UMEHHM YUpPEXKICHMs B 1IEJIOM, a HE KaK IOJapoK WU
repeiaya ero oT OTAEIBHOIO0 pabOTHHUKA.

2.3. JlenoBble MOJAPKH, KOTOPble paOOTHUKU OT UMEHH YUPEKICHHUS MOTYT IepeaaBaTh
JOPYTUM JUIaM WIM OIPUHUMATh OT JAPYTUX JIMI B CBA3H CO CBOEHW TPYAOBOMH JESTEIBHOCTBHIO, a
TaK)K€ NPEJCTABUTEIBCKUE PAcXOJbl Ha JEJIOBOE TOCTENPHUUMCTBO JIOJDKHBI COOTBETCTBOBATH
CIIEYIOIIUM KPUTEPUSIM:

- OBITh TPSAMO CBSI3aHBI C YCTAaBHBIMU HEIISIMH JCATEIBHOCTH YUpeXACHUs, IJM0O0
C MIaMATHBIMU JIaTaMH, I0OMJIESIMHU, OOIIEHAIIMOHATILHBIMY MPa3AHUKAMHU, UHBIMU COOBITHSIMU;

- ObITh pa3yMHO 00OCHOBAHHBIMH, COPa3MEPHBIMU U HE SIBJISATHCS MIPEAMETAMU POCKOILIN;

- HE TPEICTABIATH COOOW CKpBITOE BO3HArpaXJACHHWE 3a YCIYyry, JEHCTBUE WIIU
Oe3zelicTBHE, MOMYCTUTEIBCTBO HJIM MOKPOBUTENBCTBO, MPENOCTABICEHUE NPAaB WU MPUHATHE
OTIPE/IENIEHHBIX PElIeHU, 1100 MOMBITKY OKa3aTh BIMSHUE Ha MOJIyyaTess ¢ MHOM HE3aKOHHOMU
WA HEATUYHOM IEIIBIO;

- HE CcO3/aBaTh s TMOJIydaTesst O0Os3aTeNIbCTBA, CBSI3aHHBIE C €ro  CIyXEOHBIM
MIOJIOKEHHUE WIIM UCTIOJIHEHUEM CITYKEOHBIX (JJOJKHOCTHBIX) 00s13aHHOCTEH;

- HE CcO3[aBaTh pENYyTAlMOHHOIO pHCKa s JIEJIOBOIO HMU/DKA YUpexKJeHUs,
pabOTHUKOB M UHBIX JIMII B CIy4ae pacKphITUs HHPOPMAIMM O COBEPIIEHHBIX MOJapKax
Y IOHECEHHBIX MPEJCTABUTENBCKUX PacXoaax;

-HE  NOPOTHUBOPEUYUTHh  MPUHLUMIAM U TpeOOBAaHUAM  AHTUKOPPYHIMOHHOIO
3akoHofarenscTBa Poccuiickoit @exnepanum, [lonoxennto 00 aHTUKOPPYNIIMOHHOM MOJUTUKU B
VYupexnenun, Koaekcy 3THKM H CIy)KEOHOTO TOBEICHUS PAOOTHUKOB VYUPESKIACHHUS U
OOLIENPUHATHIM HOPMaM MOPAJIN U HPABCTBEHHOCTH.

2.4. JlenoBble MOAApKH, B TOM YMCJIE B BUJE OKa3aHUS YCIYyr, 3HAKOB 0COOOT0 BHUMAHHUS
U ydacTus B pa3BICKATENbHBIX U AaHAJOTUYHBIX MEPOINPHUATHSIX HE JOJDKHBI CTaBUTh
MPUHUMAIOIIYI0 CTOPOHY B 3aBUCHUMOE IOJIOKEHHE, MPUBOJIUTH K BOSHUKHOBEHHIO KaKUX-JINOO
BCTPEUHBIX 0053aTEIBCTB CO CTOPOHBI MOJIy4aTeNsl WK OKa3bIBaTh BIMSHUE HA OOBEKTUBHOCTD
€ro JICJIOBBIX CY)KJICHUH U PEIICHUI.

2.5. CTOUMOCTh M TMEPUOJUYHOCTh AAPEHUS U TOJy4YeHHs JIEJOBBIX MOJAPKOB W/HIIU
y4acTusi B NIPEJICTABUTEIbCKHX MEPOINPHUSITUSIX OJHOTO U TOTO K€ TPEThEro JHLA JIOJIKHBI
OTIPEEINATHCS JeI0OBOM HE0OXOIUMOCTBIO U OBITH Pa3yMHBIMHU.

2.6. B xauecTBe NmoJIapKOB paOOTHUKU YUPEXKJIECHUS JTOJDKHBI CTPEMUTHCS UCIIOIH30BATh
B MaKCHMaJbHO JIOMYCTUMOM KOJIMYECTBE CIy4aeB CYBEHHUPHI, IPEAMEThHI U U3/EJHs, UMEIOLIUe
CUMBOJIUKY YUpEKICHHUS.

2.7.Tlopapku U ycnyrd He AOJDKHBI CTaBUTh I0J] COMHEHHE HMMHJIK WM JEJOBYIO
penyTanuio YUpexxJIeHus Wil ero paboTHUKOB.

3. [IpaBa u 00513aHHOCTH PAGOTHHUKOB yUpe:KIeHHs NPH 00MeHe 1eJI0BbIMU
NOoIapKaMH U 3HAKAMH /1€JI0BOr0 rocTeNPpUMMCTBA

3.1. PaGOTHMKH, MpPEJICTaBIsAs MHTEPEChl YUpPEXKICHHUS WU JIEHCTBYs OT €ro HMMEHH,
JIOJDKHBI COOJIOAATh IPaHUIIbl JOMYCTUMOIO MOBEIEHHs IpU 0OMEHE /EIOBBIMM MOJApKaMU U
IIPOSIBJIEHUH JIEJIOBOTO TOCTENPUUMCTBA.

3.2. PaboTHUKM VY4ypexJeHHs BIpaBe IapuTh TPETbUM JMIAM M MOJIydaTb OT HHX
JIEJIOBBIE NIOJIAPKH, OPraHU30BbIBATh M y4acTBOBAaTh B MPEJICTABUTEIBCKUX MEPONPUATHIX, €CIU
9TO 3aKOHHO, A3TMYHO M JE€JAacTCd MWCKIIOUUTENBHO B JIENOBBIX LENSX, OIPEAECICHHBIX
HactosmuMu [IpaBunamu.

3.3. IIpu n100BIX COMHEHMSIX B TNPABOMEPHOCTH WIM ITHUYHOCTH CBOUX JEeHCTBUI
paOOTHUKM YupexkaeHus o00s3aHbl IOCTaBUTh B H3BECTHOCTh JUPEKTOpa YUpPEKJICHHS
U TIPOKOHCYJIBTUPOBATHCS C HUM, MPEXKJIE YeM JIapUTh WM MOJy4aTh MOJAAPKH WM y4aCTBOBATh
B T€X WJIM UHBIX PEACTaBUTEILCKUX MEPOTIPUATHSIX.



3.4.1lpu monmy4eHHWH [AEJIOBOTO TMOAApPKAa MM 3HAKOB JIEJIOBOIO TOCTENIPHHMCTBA
paboTHUKM VYupexaeHus 00sA3aHbl MPUHUMATh MEphl 10 HEIOIMYIICHUI0 BO3MOXHOCTH
BO3HUKHOBEHUSI KOH(IIMKTA HHTEPECOB.

3.5. PaboTHukM YupexaeHUs HE BIPaBe HCIOJIb30BaTh CIYKeOHOE TOJI0KEHUE
B JIMYHBIX LEJSIX, BKIIOYasi UCIIOJIb30BaHUE UMYILECTBA YUPEXKIECHUS, B TOM YHCIIE:

- U TIOJTYYEHHUsI TIOJJAPKOB, BO3HATPAXKICHHS U MHBIX BBITOJ] JUIS ¢€0s JTMYHO M APYTHX
o B OOMEH Ha OKa3aHHe YUpexXJeHHeM KaKUX-JTHOO YCIyr, OCYILECTBJIECHHUS JHOO
HEOCYIIECTBIICHUS OMNpPEICICHHBIX JCUCTBUH, Tmepeaauyd HWH(POpPMALUH, COCTaBIISIOMIEH
KOMMEPUYECKYIO TalHY;

- U1 TIOJIyYEHUS! TOAAPKOB, BO3HAIPAXKACHUS M UHBIX BBIFOJ JUISl IMYHO U APYTUX JIUI B
IpoLecce BeIEHUs el YUpexAeHUs, B TOM 4HCIEe, Kak /10, TaK M IOCJ€ IpPOBEIEHUs
[IEPETOBOPOB O 3aKJIFOUEHUH I'PakJaHCKO-IIPABOBBIX IOTOBOPOB U UHBIX CIEIIOK.

3.6. PaboTHukaM VYupexaeHuss HE PEKOMEHIYeTCs NpPUHUMATh WK IepeJapuBaTh
MOJApKH JUOO0 YyCIyrd B JIOOOM BHAE OT TPEThUX JIMI B KadyecTBe OJaroJapHOCTH
3a COBEPILEHHYIO YCIYTY WJIN JaHHBIN COBET.

3.7. He pomyckaercs mepenaBaTh ¥ TPUHUMATh TMOJAPKH OT YUPEKACHUS, €ro
pabOTHUKOB U MPEICTAaBUTENEH B BUJIE€ JEHEKHBIX CPE/ICTB, KAK HAJIMYHBIX, TaK U O€3HAIMYHBIX,
HE3aBHCHMO OT BaJIIOTHI, a Takke B (opMe aKIuil, ONIMOHOB WM HWHBIX JUKBHUJHBIX LIE€HHBIX
Oymar.

3.8. PaboTHukHM VYupekIeHWs] OJDKHBI OKa3bIBaTbCsS OT MPEIUIOKCHUH, TONydeHHS
MOAAPKOB, OIJIAThl UX PACXOJ0B U T.II., KOT/Ia TOI00HbBIE AEWCTBUS MOTYT MOBJIMSTH WU CO3/1aTh
BIIEYATJIEHUE O BJIMSIHMM HA MCXOJl CHIEJIKH, Pe3yJIbTaT MPOBEACHUS TOProB, HA IPUHHMAaEMbIe
VYupexeHueM pereHus 1 T.1.

3.9. AnMuHUCTpanus 1 pabOTHUKA YUPEXKICHHUS HE TPUEMITIOT Koppymiun. [Togapku He
JOJKHBI OBITh MCIIOJIB30BAaHbl ISl JIa4M/TIOMYYEHUS] B3ATOK WM KOPPYILUU B JIOOBIX €€
IIPOSIBIICHUSX.

3.10. PaGoTHUK YupexeHus HE BIpaBe MpejyiaraTh TPETbUM JIUIAM WA IPUHUMATh OT
TaKOBBIX TIOJAPKH, BBHITJIATHI, KOMIIEHCAIIMA M T.M. cTOMMOCTHIO cBbimie 3000 (Tpex Thicsd)
pyOselt WM He COBMECTUMBIE ¢ 3aKOHHOMW MPAKTUKOM JENOBBIX OTHOIIEHUW. Ecnu paGoTHHUKY
VYupexxaeHus npeasaraTcs NoA00HbIe MOJAPKU WIN AEHBIH, OH 00s3aH HEMEUIEHHO 00 3TOM
TUPEKTOPY Y UPEKACHUS.

3.11. PaGoTHUK YUpeXaAeHHS KOTOPOMY IPH BBINIOJHEHUU JOJDKHOCTHBIX 00S3aHHOCTEH
IIpEeIaraloTcs MOJAapKU MM MHOE BO3HArpaXkJCHUE KakK B IPSIMOM, TaK U B KOCBEHHOM BHJE,
KOTOpBI€ CIIOCOOHBI NOBJUATH Ha MOJArOTAaBJIMBAaEMble W/WIM NPUHUMAEMblE UM PEIICHUS WIIH
OKa3aTh BIUSHUE Ha €ro AeicTBHe/0e3AelCTBUE, JOIKEH:

- OTKa3aTbCsl OT HHUX O HEMEUIEHHO YBEJIOMMTh AMpEKTOpa YupexJeHus o ¢akre
IIPEUIOKEHUS MoAapKa (BO3HArpaKIAeHUs);

-0 BO3MOJHOCTH HCKIIOYUTHb JAJIBHEHWINNE KOHTAaKThl C JIMLOM, IPEAIOKHUBIINM
[0JIapPOK WJIM BO3HArpa)/IeHUE, €CIIU TOJIBKO 3TO HE CBSI3aHO CO CIYKeOHOM HE00X0AUMOCTBIO;

- cllydae, €CIM IOJAapOK WM BO3HArpAXACHHE HE MPEICTABISIETCS BO3MOXKHBIM
OTKJIOHUTh WJIM BO3BPAaTUTh, NEpelaTb €ro ¢ COOTBETCTBYIOLIEH CIyXeOHOH 3amMckod ams
IPUHATUS  COOTBETCTBYIOIIMX MeEp JUPEKTOpY VYUpeXJICHHs U MPOJOJDKUTH  paboTy
B YCTAaHOBJICHHOM B YUpPEXJAECHUU MOPSJIKE HaJl BOIPOCOM, C KOTOPBIM ObLI CBA3aH MOJAPOK WIN
BO3HArpaKJcHHE.

3.12.B cinyyae BO3HMKHOBEHHS KOH(DIMKTAa MHTEPECOB MJIM  BO3MOXHOCTH
BO3HUKHOBEHHUS KOH(IMKTA HWHTEPECOB INpU IMOJYYEHUH JAEJIOBOTO TNOJapka WM 3HAKOB
JIETIOBOTO TOCTETIPUUMCTBA paOOTHUK YupexieHus 00s13aH B MUCbMEHHOHN (opMe yBEIOMUTH 00
9TOM OJHO H3 JOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3a IPOTUBOJCHCTBUE KOPPYMNLHH, B
COOTBETCTBHUH C MPOLEAYPOH PACKPBITUS KOH(INKTa HHTEPECOB, yTBepXkAeHHOH [lonoxeHnem o
KOH(JIMKTE UHTEPECOB, IPUHATHIM B YUPEKICHUH.

3.13. PaGoTHHKaM YupexaeHUs 3arperiaeTcs:

- CAMOCTOATENBHO IPUHMMATh MPEAJOKEHUS OT OpPraHM3alMd WM TPEThbUX JIUI]
O BPYYEHHUH JICJIOBBIX MOJAAPKOB U 00 OKa3aHUU 3HAKOB JIEIOBOIO rOCTEPUUMCTBA;



- IPUHUMATh 0€3 COTJIACOBAHUS C JUPEKTOPOM YUpPEXACHUS JEIOBbIE MOJAPKUA U 3HAKU
JIEIOBOTO TOCTENIPUUMCTBA B XOJE IIPOBEJIEHUS JIEJIOBBIX II€PErOBOPOB, IPU 3aKIHOUYEHUU
JIOTOBOPOB, @ TAK)KE B MHBIX CIIy4asix, KOTJa MOA0OHbIE AEHCTBHS MOTYT HOBIIUATH WK CO31aTh
BIIEYATIICHUE 00 UX BIMSHUH HA IPUHUMAEMbIE PEIICHUS;

- IPUHUMATh JIEJIOBbIE NOJAPKU U 3HAKU JIEJIOBOTO FOCTEIIPUMMCTBA B XOJ€E IIPOBEICHUS
TOPrOB U BO BPEMsI IIPSIMBIX IIEPETOBOPOB IIPU 3aKJIFOUEHUHU JOIOBOPOB (KOHTPAKTOB);

- IPOCUTbH, TPeOOBATH, BHIHYX/IAaTh OPraHU3AIUN WM TPETHUX JIUI] JAPUTh UM JIHOO HX
POJICTBEHHHKAaM JEJIOBbIE TMOJAPKH W/WJIM OKa3blBaTh B UX IOJb3y 3HAKH JIEJIOBOTO
roCTENpPUUMCTBA;

- IPUHUMAaTh NOJAPKU B BUAE HAJIWYHBIX, OC3HAJMYHBIX JIEHEKHBIX CPEJCTB, LEHHBIX
Oymar, IparomeHHbIX METAIIOB.

3.14. YupexxieHHe MOXET TPUHATH penieHne 00 ydacTMH B OJaroTBOPUTENBHBIX
MEpPOIIPUATHUSAX, HAIllPaBJICHHBIX Ha CO3/IaHUE U YHpOYeHHEe HUMHKa YupexaeHud. llpu stom
IJ1aH U OFO/KET y4acTHsl B IaHHBIX MEPOIPUSITUSIX YTBEPKIACTCS TUPEKTOPOM Y UpEKICHHUS.

3.15.B ciyuae OCYIIECTBIIEHHS CIHOHCOPCKHX, OJIarOTBOPHUTENBHBIX IPOrpamMm
VYupexaeHue J0KHO MPeIBapUTENbHO YAOCTOBEPUTHCS, YTO IPEJOCTaBisgeMas Y upexaeHueM
MOMOIIb HE OyJeT MCMOJIb30BaHa B KOPPYIIIMOHHBIX LENSIX WM HHBIM HE3aKOHHBIM ITYTEM.

3.16. [Ipu B3aUMOJICHCTBUU C JIMIIAMH, 3aHUMAIOIIMMH JIOJDKHOCTH TOCYJIapCTBEHHOM
(MyHUIIMDIAIBHOM)  CIIY’KOBI, CIE€AyeT pPYKOBOJCTBOBAaTbCS HOPMaMH, pPEryIUpPYIOUIUIMU
3THUYECKHE HOPMBbI U TpaBUjia CIYKEOHOTO MOBEAEHHUS TOCYAAPCTBEHHBIX (MYHHIIMIIAIbHBIX)
CITyKaIllHX.

3.17. Hencnonuenne Hactosmux I[IpaBuin MOXET cTaTh OCHOBaHWEM JUIS TIPUMEHEHUS K
paboOTHUKY Mep AUCHUIUIMHAPHOTO, aIMUHIUCTPATUBHOTO, YTOJIOBHOTO U IPa’KJaHCKO-TIPAaBOBOTO
XapakTepa B COOTBETCTBHUH C ACUCTBYIOIINM 3aKOHOIaTEIbCTBOM.

4. O6acTh NpUMeHEeHUsI

4.1. Hactosmmue [lpaBmia momiexaT MPUMEHEHHIO BHE 3aBUCHMOCTH OT TOTO, KaKUM
o0pa3oM mepenaroTcst AeJIOBbIE MOJAPKH U 3HAKH JIEIOBOTO TOCTEIPHUMMCTBA: HATIPSMYIO HITH
gyepe3 MOCPETHUKOB.

4.2. Hacrosmue [TpaBuia SBISIOTCS 00s3aTEIBHBIMU IS BCEX PAOOTHUKOB YUPEXKICHUS
B [IEPUOJT PAOOTHI B YUPEKICHUH.



